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IHos10:xenue o0 3amure IEePCOHAJIBHBIX TaHHBIX paﬁoTHmcon H Oﬁy‘lalOIIII/IXCﬂ

Hacrosimee IlonoXeHHEe O 3allMTe NEPCOHATBHBIX ITaHHBIX PaOOTHUKOB H
oGyuaromuxcs  (nanee — [lonoxeHue) pa3paboTaHO C TEJbIO 3amMTHL  HHPOpMAIMH,
OTHOCSIIEMCS K  JIMYHOCTH W JIMYHOW  JKH3HH pabOTHUKOB 1 00ydJaromuxcs
MyHHIMNIATLHOTO Ka3eHHOro 00Imeobpa3oBaTenbHOro yupexaenus «byTukoBckas COII»
(masee — O0), B cOOTBETCTBHE ¢ MyHKTOM 1 crarem 23, ctatheit 24 Koncrurynuu Poccuiicko#
®enepannn, I'mapoit 14 Tpymosoro xogekca Poccmiickoit  @enepannn u @enepanbHbIMH
3aKOHAMH HOPMATHBHBIMH akTamu or 27 wmrons 2006 roma Ne 149-03 «O6 uHpopmaimi,
HHGMOPMAITHOHHBIX TEXHOJIOTHSIX U O 3amuTe uHdopmarmm», ot 27 mong 2006 roxa Ne 152-03
«O mepcoHaNBHBIX JaHHBIX» (C H3MeHeHus MU Ha 23.12.2010).

1. OO61IHE ONIOXKEHUS

1.1. IlepconanbHble maHHbIe — JiF0Oas WHGOPMAIHMS, OTHOCAMIAACS K ONPEACIEHHOMY HIIHA
ompesieNIIeMOMy HA OCHOBaHHMM Takodl uHpopManuu ¢usmueckoMy muiy (CyOBEKTy
HEepPCOHANBHBIX JIAHHBIX), B TOM YHCIIE €T0 (haMHIIMs, UM, OTYECTBO, TOM, MECAIL, JjaTa ¥ MECTO
pOXICHHS, alpec, CeMeiHoe, COIMalbHOe, WMYIIECTBEHHOE IIOJNIOKEHHE, 0OpasoBaHHE,
npodeccus, T0X0Ibl, Apyras HHPOpMaIHs.

1.2. TlepcoHanbHble AaHHBE pafoTHHKA — HHPOpMANWs, HeoOXomumas paboToNaTeNio B
CBSI3H C TPYAOBBIMH OTHOINEHHMSIMH M Kacaroascst KOHKPETHOro pabOTHHUKA.

I[lepcoHanbHble NaHHBIE oOywarommxcs — uHbopMmanusa, HeoOxomumas OO B CB3H ¢
OTHOIICHUSIMH, BO3HHUKAIOIIMMHM MEXKIy OOydYaloluMcsi, ero PpOAUTENSMH (3aKOHHBIMH
npencraputensiMa) 1 OO.

1.3. O6paboTka IIEPCOHANBHBIX JAHHBIX — JeHcTBUS (OIepanuu) ¢ [ePCOHANBHBIMU
JaHHBIMH, BKIIIOYas cOOp, CHCTEMATH3AIMIO, HAKOIUIEHHE, XpaHeHHe, yTouHeHue (0OOHOBIICHHE,
M3MEHEHHE), HCIOIb30BaHUE, PACIpPOCTpaHeHHe (B TOM UHCIE Mepeiady), 0Oe3IMvMBaHHC,
OJIOKHPOBaHKUE, YHUUTOKECHHUE IEPCOHANBHBIX JTaHHBIX.

PacnipocTpaHeHue TMEpCOHANBHBIX JaHHBIX — JEHCTBHA, HAmpaBlICHHbIE Ha Iepeaady
TIepPCOHATBHBIX JAHHBIX ONMPEAENEHHOMY KPYTy JHIl (Ilepejiada MePCOHAIBHBIX [aHHBIX) HIIH Ha
O3HAKOMJICHHE C I€PCOHAIBHBIMH [AHHBIMH HEOIPaHMYEHHOTO Kpyra JHil, B TOM 4YHCJIE
06HApOI0BAHKE IIEPCOHATBHBIX JAHHBIX B CPEACTBAX MAcCOBOH MH(OpMaIuy, pasMelleHue B
HHQOPMALIMOHHO-  TEJIEKOMMYHHUKAI[MOHHBIX CETAX MM IPEJOCTaBICHHE JOCTyna K
HEPCOHAIBHBIM JJAHHBIM KaKHM-THOO0 HHBIM CIIOCOOOM.

Vcronp30BaHue MEPCOHANBHBIX JaHHBIX — IEUCTBHUS (ONlepaliu) ¢ MEePCOHATBHBIMA JIAHHBIMY,
COBEpIIaeMble ONEPATOPOM B IEJNSIX IPHHSTHS PEIICHUM WM COBEPINCHUs MHBIX ACHCTBHIL,
MOPOMKIAIOMINX FOPUANYECKAE HOCIEICTBHS B OTHOIIEHMH CYOBEKTa MEPCOHAIBHBIX JaHHBIX
WIH JPYyrHX Iui 1u60 HWHBIM 00pasoM 3aTpardBalONIMX TpaBa M CBOOOJBI CyOBbekTa
MEPCOHANBHBIX JAHHBIX WM JPYTHUX JIMIL.

OGUIEIOCTYIHbIE [IEPCOHANBHbIE JAHHEIE — TIEPCOHAIBHBIE JAHHbIE, TOCTYI HEOTPAHHIEHHOTO
KpyTa JIMIl K KOTOPbIM IPEJOCTABICH C COIVIacHs CyObeKTa MEepCOHANbHBIX JaHHBIX WM Ha



KOTOphIE B COOTBETCTBUU C (penepanbHBIMH 3aKOHAMU HE pacHpoCTpaHseTcs TpeboBaHue
cobmoieHnst KOH(QUIEHITUATEHOCTH.

1.4. K mepcoHanbHBIM JTaHHBIM PAOOTHHKA, MOTy4aeMbIM PabOTOAATENIeM M TOJJICKAIINM
XpaHEHUI0 y paboToiaTes B MOPsIKE, IPEAYCMOTPEHHOM JAEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM U
HactosiiuM [lomoskeHneM, OTHOCSTCS CIEIYIOIINE CBEIICHUS, CONEPIKAIIUECS B JTUYHBIX JeIax
PabOTHHUKOB:

— MACTOPTHBIC JaHHBIE pAa0OTHUKA;

— WHH;
— KOIUS CTPAXOBOT'O CBUETENHCTBA TOCYIAPCTBEHHOTO TIECHCHOHHOTO CTPaXOBAHUS;

— KOMUSl JOKyMEHTAa BOMHCKOTO yueTa ([Ji1 BOCHHOOOS3aHHBIX M JIMIL, MOJJIEKAIIIX
MIPU3BIBY HA BOEHHYIO CIIYXO0Y);

— KOMUs TOKyMeHTa 00 00pa30BaHNH, KBaTU(PUKALMU WM HATUYUH CTIEIUAIbHBIX 3HAHUH;
— AHKETHBIC JIaHHBIC, 3allOJHEHHBbIE PAOOTHHKOM TpPU TMOCTYIUICHMH Ha pa0boTy WIH B
nporecce paboTel (B TOM dYHCiIe — aBToOWOrpadus, CBEAECHHUS O CEMEHHOM IOJOKEHUU
paboTHuKa, IepeMeHe haMUITHH, HATUYUH TS U NKIUBEHIICB);

— JIOKYMEHTHI O BO3pacTe MAJOJIETHUX JIeTell 1 MecTe UX 00yueHus;

— JIOKYMEHTBI O COCTOSIHHH 3JI0POBbsI TS U JIPYTrUX POJCTBEHHUKOB (BKIIFOYAS CIIPABKU
00 MHBAJIMIHOCTH, O HAJIMYUU XPOHUUYECKUX 3a001eBaHMI);

- JIOKYMEHTBI O COCTOSIHMM 3/I0pOBbsi (CBelleHUS 00 MHBAJIMIAHOCTH, O OEPEMEHHOCTH U
T.IL.),

— WHBIC JOKYMEHTBI, KOTOpPBIE C Yy4eTOM CHerupuKd paboThl M B COOTBETCTBHH C
3aKoHOAATeNbCTBOM Poccuiickoit denepanuu TOKHBL OBITh MPEABABICHB PaOOTHUKOM IMPHU
3aKIFOYCHUH TPYJOBOTO JIOTOBOpAa WIIM B TEPUOJ €ro JCUCTBUSA (BKJIIOYAsS MEIUIMHCKHE
3aKJTIOUYEHHUS, npeabsBisieMble  pa0OTHUKOM  TMPU  TMPOXOXKIEHUU  00s3aTENbHBIX
MIPEIBAPUTEIBHBIX U TICPUOIHYECKUX METUITTHCKUX OCMOTPOB);

— TPYAOBOH 0TOBOD;

- KOITUY TPUKA30B O TIpUeMe, TIePEBOaX, YBOJIBHCHUN;

— TU4YHas KapTouka mno gopme T-2;

— 3asIBJICHUS, OOBSICHUTEIILHBIC U CITY)KEOHBIC 3aMCKN PA0OTHHKA,

— JIOKYMEHTHI O POXO0XKIEHUU paOOTHUKOM aTTeCTAllUU, TIOBBIIICHUS KBAIU(DUKAIIIH;

— WHBIC JOKYMEHTBI, COJCpIKAIllMe CBEJCHUS O pPAOOTHHKE, HAXOXKICHHUE KOTOPHIX B
JUYHOM Jiefie paboOTHUKAa HEOOXOAMMO Mg JOKYMEHTAIBHOTO O(OopMIIEHUS TPYIOBBIX
MPABOOTHOIICHUH C pPAaOOTHUKOM (BKJIOYAs MPUTOBOPHI Cylda O 3alpere 3aHUMAaThCs
MeJarorunueckoil NesTeNbHOCTHIO WM 3aHUMATh PYKOBOSIINE JOKHOCTH).

1.5. K nmepcoHanbHbIM JaHHBIM OOyuaromuxcs, noaydyaeMpiM OO U MOJIEKALUM XPAHEHUIO
B OO B mopsake, NpeIyCMOTPEHHOM JACHCTBYIOIIMM 3aKOHOJATEIHCTBOM W HACTOSIIUM
[TomoskeHWEeM, OTHOCATCS  CIEAYIONIME CBEICHUS, COJCp)KAIMecs B JIMYHBIX JeJIax
oOyuaromuxcsi:

- JIOKYMEHTBHI, yIOCTOBEPSIONINE JINYHOCTh 00YYaromerocsi (CBUACTENBCTBO O POXKICHUU
WX 1acIopr);

— JIOKYMEHTBI O MECTE ITPOKUBAHUS;

— JIOKYMEHTBI O COCTaBE CEMbH;

— MaCIOPTHBIC JAHHBIC pOAUTENICH (3aKOHHBIX MPEICTABUTEIICH) 00yJaroIerocs;

— JOKYyMEHTHI O TIONyYeHHWU OOpa3oBaHUs, HEOOXOAMMOro HJisi TOCTYIUICHHS B
COOTBETCTBYIOIIMK KJacC (JINYHOE JIeJI0, CIIpaBKa C MPEIbIAYIIEeTro MeCTa y4eObl U T.11.),

— MOJIMC MEAUIIMHCKOTO CTPAXOBAHMSI;

— JIOKYyMEHTbl O COCTOSIHUU 370pOBbsl (CBeA€HHA 00 WHBAIUAHOCTH, O HAJIUYUU
XPOHUYECKHX 3a00JeBaHUM, MEAUIIMHCKOE 3aKII0YeHHEe 00 OTCYTCTBUU MPOTHUBOMOKA3AHUNA IS
oOyueHuss B 00pa3oBaTEIbHOM YUYPEKICHHUH KOHKPETHOIO BHMJA U THIIA, O BO3MOXHOCTH
W3YYCHHUS MIPEAMETOB, MPECTABISIONINX MOBIMIEHHYIO OMIACHOCTb JJIsl 3J0POBbBSI H T.I1.);



— JIOKYMEHTbI, TOATBEP KIAIOIIHMEe IPpaBa Ha JOTOJHUTEIbHbIE TAPAHTHH U KOMIIEHCAIUH 110
OTIpeNIeICHHBIM OCHOBaHUSM, MPEAYCMOTPEHHBIM 3aKOHOAATEIHCTBOM (POIUTEIN-HHBAJIHIBI,
HEMOJHAsA CeMbsl, peOCHOK-CHUpPOTa U T.I1.);

- WHBIC JOKYMEHTBI, COJIEpXKAIMe IIePCOHANbHBIC TaHHBIC (B TOM 4YHCIE CBEJICHHS,
HE0O0XOAMMBIE JJIS IPEAOCTaBICHH 00yJaroeMycs TapaHTUi 1 KOMIICHCALUi, yCTaHOBICHHBIX
JIEHCTBYIOIUM 3aKOHO/IaTEIIECTBOM).

PonuTenu (3akOHHBIE MPEICTABUTEIN) MOTYT COOOIIUTh UHBIE CBEICHUS, C KOTOPHIMU CUHTAIOT
HY)KHBIM 03HaKOMHTH PAa0OOTHUKOB IITKOJTBI.

2. OcHOBHBIE YCJIOBHS TTPOBEACHUS 00paOOTKH MEPCOHATBHBIX JaHHBIX

2.1. OOpasoBatenbHas OpraHU3ANMsA OMpEneIsieT 00beM, cojepkaHue o00padaThIBAEMBbIX
MEPCOHATBHBIX JAHHBIX paOOTHUKOB M OOy4aromuxcs, pPYKOBOACTBYsCh KoHcTUTynmen
Poccuiickoit ®enepanuu, TpymoBeiM koaekcom Poccuiickon ®enepanun, 3akoHOM PD oT
29.12.2012r. Ne 273-®3 «O06 oOpa3oBanun B Poccuiickoii @enepauun» © HMHBIMU
(dhenepanbHBIMHA 3aKOHAMH.

2.2. OOpaboTKa MEPCOHATBHBIX NAaHHBIX PAOOTHHUKOB OCYIIECTBISAECTCS MCKIIOYHTEIBHO B
Lessix odecredyeHus: CoOI0IeHUs] 3aKOHOB M MHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, CONECUCTBUS
paboTHUKAM B TPYIOYCTPONCTBE, OOYUEHUH U MPOJABUKEHHUH T10 CITyk0e, a Takke o0ecreueHus
JUYHOM 0e30macHOCTH pPabOTHUKOB, COXPAaHHOCTH HWMYIIECTBA, KOHTPOJS KOJIWYEeCTBa U
KayecTBa BBIMOJIHAEMON paOOTHI.

OO0paboTka MepcoHaNBHBIX JAHHBIX 00YYAIOMIETOCs MOXKET OCYIIECTBIATHCS UCKIIOYUTENHHO B
HeNnsax o0ecrieyeHns COOIOACHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX MPABOBBIX aKTOB; COACHCTBHUS
oOyuaromuMmcsi B OOy4eHUH, TPYAOYCTPOMCTBe;, oOecredeHus HX JIUYHOH Oe30MacHOCTH;
KOHTPOJISI Ka4ecTBa 00yueHUs 1 00ecTieueHHsi COXPAHHOCTH UMYILECTBA.

2.3. Bce nmepcoHanbHble JaHHbIE pPaOOTHHMKA TMPEAOCTABISAIOTCS  paOOTHHUKOM, 3a
WCKJIIOYEHUEM CJIy4aeB, TNPEAYCMOTPEHHBIX (QenepanbHbpIM 3aKoHOM. Ecim mepcoHanbHbIE
NaHHbIe paOOTHHKA, BO3MOKHO, MOJTYYUTh TOJIBKO y TPEThEH CTOPOHBI, TO paboToAaTe s 00s3aH
3apaHee YBEJIOMHUTH 00 3TOM paOOTHHKA M TMOIYYUTh €ro MHUCbMEHHOE cornacue. Paboronarens
JOJKEH COOOUIUTh PaOOTHHUKY O IIENAX, MPEANOIaraéMbIX UCTOYHUKAX U CIOCO0aX MOTyYeHHS
MEPCOHATBHBIX JJAHHBIX, a TAKXKE O XapaKTepe MOJJIekKAIUX MOTYYCHHIO TEPCOHATTBHBIX TaHHBIX
Y TIOCTIEACTBUSIX OTKa3a paOOTHHKA aTh MUCbMEHHOE COTJIACKE HA UX MOTYYEeHHUE.

2.4. Bce nepcoHaNbHBIC JTAHHBIC HECOBEPIICHHOJETHETO OOydaromerocss B Bo3pacte o0 14
7eT (MaJoJIETHEr0) MPelOCTaBISIOTCS €ro pOAUTENIMU (3aKOHHBIMH TpecTaBuTeNnsiMu). Eciau
MEPCOHATIBHBIE JTAaHHBIE O0YYaOMIETOCs] BO3MOXKHO IOJYYUTHh TOJIBKO Y TPEThEH CTOPOHBI, TO
poauTeny (3aKOHHbBIE IMPEJCTABUTENIN) OOYYaIOLIErocst NOJDKHBI OBITh YBEIOMIIEHBI 00 3TOM
3apa”ee. OT HUX JOJDKHO OBITH IMOJYy4€HO MHCEMEHHOE COTJIacHe Ha TOydeHHE TIepCOHaIbHBIX
JAHHBIX OT TpeThei CTOpoHBI. PonuTenu (3aKOHHBIE MPECTABUTENN) O0YYArOIIErocs JOJKHBI
OBITH MPOMH(GOPMHUPOBAHBI O IEJISIX, MPEAIOJIaraeMbIX MCTOYHUKAX W CIOCO0aX MOJIYYCHHS
MEPCOHATIBHBIX JJAHHBIX, a TAKXKE O XapaKTepe MoAJIeKaIUX MOJTYyYSHHIO TePCOHAbHBIX JaHHbBIX
Y TIOCJICJICTBHSAX OTKa3a JIaTh MICbMEHHOE COTJIACHE Ha UX MOTyYeHHE.

2.5, OO He mMeer mpaBa MoJiyyaThb U OOpabaThIBaTh NEPCOHAJbHbIE JaHHbIE PaOOTHUKA,
00y4arolerocs 0 ero NOJUTHYECKUX, PETMTMO3HBIX U MHBIX YOEKICHUAX U YACTHOU JKU3HU Oe3
MUCHMEHHOTO COTrJIacusi pabOTHHKA, POAUTENIECH 00Y4atOLIeroCs.

OO He wMmeeT mpaBa TMody4aTh W 00pabaThiBaTh TIEPCOHANBHBIC JlaHHBIE paOOTHHKA,
00y4aromerocsi O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHMSX HIM €ro MpogCOor03HON
NEeSTENbHOCTH, 32 UCKIIIOUEHUEM CITydaeB, MPEAyCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.

2.6. OO BmpaBe ocywecTBIATh cOOp, mepenavy, YHHUTOKEHHE, XpaHEHUE, HCIIOJIb30BaHHE
nH(pOpPMalIUY O TOJUTHYECKUX, PEIUTHO3HBIX, APYTUX YOSKIACHHUSIX M YACTHOM JKU3HH, a TAKKe
uHpOpMAalMY, HApYIIAOWEH TalHy TNEepenucKd, Tele(OHHBIX IEPEroBOPOB, IOYTOBBIX,
TenerpadHbIX ¥ UHBIX COOOIICHUH:



— pabOTHHMKAa TOJNBKO C €ro MHCbMEHHOTO COTJIaCHsl WJIM Ha OCHOBaHHMH CYAeOHOTrO
peLIeHus.

- o0ydJaromerocss TOJbKO C  THHCBMEHHOTO  COTJIacHsl  pOJUTENei  (3aKOHHBIX
npejCTaBUTENICH) MAJIOJICTHErO HECOBEPIICHHOJIETHEr0 OOYYarolIerocss WM Ha OCHOBAHUH
CyneOHOTr0 pEelIeHUSI.

3. Xpanenue, 00pabOTKa U HCIIOJIb30BAaHHE IEPCOHATBHBIX JaHHBIX

3.1. IlepconanbHble naHHBIE paOOTHHKOB M obOydarommxcs OO xpaHSATCS Ha OyMakKHBIX U
AJIEKTPOHHBIX HOCHUTEINSAX, B CIEIHAIBHO MpPeIHAa3HAYSHHBIX JJIS 3TOTO MOMENIEHHAX, B MeCcTax
o0ecreunBaroIIyX 3alUTy OT HECAaHKIIMOHUPOBAHHOTO JOCTYIA.

3.2. B mpouecce XpaHeHHS NEPCOHATIBHBIX JAaHHBIX PAaOOTHUKOB M oOyuarommxcs OO
JIOJKHBI 00eCTIeunBaThCs:

— TpeOOBaHUS HOPMATHUBHBIX JIOKYMEHTOB, YCTaHABIMBAIOIIMX TMpaBHJa XpaHEHHUS
KOH(HIEHIINATIBbHBIX CBEACHUN;

— COXPAaHHOCTh MMEIOIIMXCS JaHHBIX, OIpaHHMYEHHE JOCTYNa K HHUM, B COOTBETCTBHH C
3akoHOJaTeNbcTBOM Poccuiickoit denepannu u HactosmuM [lonoxennem;

— KOHTPOJIb 32 JOCTOBEPHOCTBIO M TOJHOTOW MEPCOHATBHBIX NAHHBIX, UX PETYISpPHOE
OOHOBJICHHME U BHECEHUE 110 MEpPEe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHUH.

3.3, JlocTyn K mepcoHaIbHBIM JIaHHBIM PaOOTHUKOB U o0ydaromuxcs OO UMeroT:

- JUPEKTOP;

— 3aMECTHTEIH JUPEKTOpa MO Yy4eOHO-BOCIHUTATENBHON paboTe (NMepCOHANbHbIC JTaHHBIC
TOJIBKO PaOOTHMKOB, HaXOJSALIMXCS B MX HENOCPEJICTBEHHOM IMOAYMHEHHH, IO HalpaBJICHUIO
NeSATeTbHOCTH);

- CHELHAINCT MO KaapaM ;

- JIOKYMEHTOBE/I;

— KJIACCHBIE PYKOBOAMTENM (TOJIBKO K IEPCOHAJIBHBIM JIaHHBIM OOYYaIOLIUXCS CBOETO
KJ1acca);

— uHbIE pabOTHMKH, oOIpenenseMble MpukazoM aupektopa OO B mpexpenax cBoei
KOMIICTEHIIHH.

3.4. Ilomumo nuu, ykasaHHelXx B 1. 3.3. Hacrosmero IlomoxkeHus, mpaBo JoCTyma K
MIEPCOHAIBHBIM JTaHHBIM Pa0OTHUKOB U O0YYArOIIUXCS UMEIOT TOJIBKO JIUIIA, YIIOJTHOMOYECHHBIC
JeHCTBYIOLIUM 3aKOHO1aTEIbCTBOM.

3.5. Jluma, wMeromm@e JOCTYyIl K TMEPCOHAIBHBIM JIaHHBIM OOS3aHBI  HCIOJIB30BATh
NIEPCOHAIbHBIC JaHHBIE PAOOTHUKOB M OOYyYarOIIMXCs JIMIIb B LEJSAX, Ul KOTOPBIX OHU ObUIN
IIPEIOCTaBIICHBbI:

3.5.1. IlepcoHanbHble JaHHBIE OOYYAIOIIUXCA HCHONB3YIOTCS M IieNied, CBA3aHHBIX C
OCYIIECTBJICHUEM Y4e€OHO-BOCHHUTATEIBHOTO Mpouecca. AIMHUHUCTpALMS U MEAarornyeckue
pabotaukn OO uCHONB3yeT MEePCOHANbHBIE JaHHBIE A (OPMUPOBAHUS KJIACCOB, COCTABICHHUS
y4eOHOTO IIJTaHa, COCTABJICHUS OTYETOB B BBIMICCTOSAIINE OpraHM3aluy, (HOPMHUPOBAHHUS
pa3iuYHbIX 0a3 JaHHBIX, IS BO3MOXKHOCTH IOJIEPKUBATh CBA3b C POAMUTENSAMU (3aKOHHBIMHU
MIPEICTaBUTENSIMH ), YYUTHIBATh OCOOEHHOCTH 00YYaIONINXCs IPHU €ro 00y4eHUU U BOCTIUTAaHUH.
3.5.2. IlepconanbHble JMaHHBIE DPAOOTHUKA HCIOJB3YIOTCS JUIs 1€, CBA3aHHBIX C
BBIIIOJTHEHHEM TPYIOBBIX G yHKIHH. Anvunuctpanus OO HCHONB3YET MEPCOHAIbHBIC
JIaHHbIE, B YaCTHOCTH, JUIS PEIICHUs BOMPOCOB aTTecTaluH, (OPMHUPOBAHUS Y4eOHOTO IUIaHa,
COCTaBJICHUS! OTYETOB B BBIIIECTOSIINE OpraHU3aluy, (HOPMUPOBAHMS PA3IMYHBIX 0a3 JaHHbIX,
NPOABIKEHHS PaOOTHUKOB IO CIyXk0e, YCTaHOBJIEHHUS pa3Mepa 3apruiaTtel. Ha ocHoBaHum
NIEPCOHANBHBIX JIAaHHBIX pEIIaeTcs BONPOC O Jomycke paboTHHKa K HH(pOpMaINH,
COCTaBIIAIONICH CITy)KEOHYIO TaliHy.

[Ipn nmpuHATHM pelIeHMH, 3aTparuBarOIIMX MHTEPEChl PaOOTHHKA, aJMUHHCTPALUS HE HUMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX, MIOJYYEHHBIX UCKIIOUUTEIBHO B PE3YIbTaTe UX
aBTOMAaTH3MPOBAHHOM 00paOOTKM MM 3JIEKTPOHHOrO mojydeHus. PaGoromarens Takxke He
BIIpaBe NMPUHUMAThH PEIICHUS, 3aTPArMBaOIIe HHTEPECH PaOOTHUKA, OCHOBBIBASICh HA JIAHHBIX,



JIOMYCKAIOIIUX JIBOSIKOE TOJIKOBaHHE. B cilyuae eciv Ha OCHOBAaHMM MEPCOHANBHBIX JAHHBIX
HEBO3MO>KHO JIOCTOBEPHO YCTAHOBHUTH KakKo-mubo ¢akt, paboroaarens npeasiaraet pabOTHUKY
MPEICTaBUTh MMCbMEHHbBIE Pa3bsICHEHUSI.
3.6.  IlepconanpHbIe JaHHBIC paOOTHUKA OTPAXKAIOTCS B JIMUHON KapTouyke paboTHUKA (Ppopma
T-2), xoropasi 3amojHseTCs MOCIE HW3JaHMUA MpUKa3a O ero mpuemMe Ha padory. Jluynble
KapTO4YKH paOOTHUKOB XpaHITCS B CHENHATBHO OOOPYIOBaHHBIX HECTOpaeMbIX IMKadax B
andaBuTHOM mopsiake. JIMuHBIE AeNa U JMYHBbIE KAPTOUKU PAOOTHHUKOB XpAHATCS B OyMaKHOM
BUJIC B TIANKax B CHEIHMAaJIbHOM ceide, JOCTYI K KOTOPOMY MMEET CICIUAINCT M0 KaapaM U
JTUPEKTOP IIKOJIBL.
3.7. llepcoHanbpHble JaHHBIE COTPYIHHUKOB MOTYT TAaK)K€ XPAaHUTHCS B DIIEKTPOHHOM BHJIE B
JIOKaJIbHOW KOMIIbIOTEpHOU ceTu. [locTostHHBIMN fgocTynm (B mpeaenax CBOEH KOMIETEHIMH) K
JNIEKTPOHHBIM 0a3aM JaHHBIX, COJAEpXAlllUM MEepPCOHANbHbIE JaHHbIE PAOOTHHUKOB, HMEIOT
Tosibko anMuHucTpanus O0.

Hoctyn npyrux paOOTHHKOB K IE€PCOHANBHBIM JIaHHBIM OCYIIECTBISIETCS Ha OCHOBAHHUH
MUCHMEHHOTO pa3pelIeHus: pabOTHUKA U PACTIOPSKEHUS AUPEKTOPA HIKOJIBI.
3.8.  Tlapomum mns moctyma K 37aeKTpoHHOM 6a3e manHbX OO yCcTaHABIMBAIOTCS JUPEKTOPOM U
COOOIIAtOTC MHIWBUAYAIBHO COTPYIHUKAM, HUMEIOMIMM JOCTYI K IMEPCOHATBHBIM JTAHHBIM
COTPYIHUKOB. MI3MeHeHHe mapoieit MpOUCXOAUT He pexe, ueM 1 pa3 B Tpu MecsIa.
3.9.  KonwmpoBare u AenaTh BBIMHCKH U3 TEPCOHANBHBIX JAHHBIX PAaOOTHUKA pa3peraeTcs
HCKITIOYUTENILHO B CIY>KEOHBIX LIESX ¢ MMCBMEHHOTO pa3pelieHus padoTHuka u qupekropa OO.
3.10. IlepcoHanbHble IaHHbIE OOYYAIOIIETOCS OTPAXKAIOTCA B €ro JIMYHOM Jele, KOTOpoe
3amojHseTCs Mocie u3anus npukasa o ero 3auncienus B OO. Jlnunble neia oOydarommxcs B
andaBuTHOM TOpsiAKE (OPMHUPYIOTCS B Mamkax KIJIACCOB, KOTOPHIE XPAHATCS B CIHEIHAIbHO
o0opynoBaHHOM IKady, AOCTYl K KoTopomy wumeer aamuHuctpanus OO U KiIaccHbIe
PYKOBOTUTEIIH.
3.11. BepaeHue JNUYHBIX A€ U OTBETCTBEHHOCTh 32 COXPAHHOCTH JIMYHBIX JEN BO3JIOKEHO Ha
KJIACCHBIX PYKOBOJUTEIICH.
3.12. Yactuuno cBenenus o6 odyuatonuxcs coaepxarca B AUC «CeteBoit ropoay.
3.13. IlepcoHanbHbIe JaHHBIE OOYYAIOIIMXCS MOTYT TaKKe XPAaHUTHCS B DJICKTPOHHOM BHIE B
JIOKAJIbHOM KOMMBbIOTEpHON ceTu. [IpaBo MOTHOrO AOCTyNMa K BJIEKTPOHHBIM 6azam
JTAHHBIX, COJIEpIKAIIIUM NIEPCOHAJIbHBIC TAHHBIE 00YJYArOIIUXCs, IMEET aIMUHUCTPALIHSL.
OcTanbHble negarornueckue paboTHUKU UMEIOT JOCTYI TOJIBKO K TOM HH(OpMAIIIH, KOTOpas UM
HEo0X0MMa B TIpeieax UCIIOHEHHS WX JODKHOCTHBIX 00S3aHHOCTEH.
3.14. Tlaponu poctynma K ©0a3e JaHHBIX YCTAHABJIMBAIOTCS AMPEKTOPOM M COOOIIAIOTCS
WH/IMBUYaTbHO paOOTHUKAM, HMEIOIIMM JJOCTYI K TIEPCOHAIBHBIM JaHHBIM COTPYAHUKOB.
3.15. KonupoBats U AenaTh BBITUCKUA U3 NEPCOHATBHBIX JAHHBIX 00YYaIOLIUXCS pa3peracTcs
WCKJTIOYUTENIFHO B CIYXEOHBIX LENSIX C MUCHBMEHHOTO Da3pelIeHUs] pOIUTeNield (3aKOHHBIX
npeactasureneit) u aupexropa OO.

4. Hepeﬂaqa MEPCOHAJIBHBIX JAaHHBIX

41. Ilpu mnepenade NEpPCOHAIBHBIX AAHHBIX PAaOOTHUKOB M oOywaromuxcs OO npyrum
opuandeckuM U ¢uznueckum ymmnam OO nomkHa coOM0aaTh CISIYIONINEe TPeOOBaAHUS

4.1.1. TlepconanbHble JaHHBIE PaOOTHHKA, OOYYAIOLIETOCS HE MOTYT OBITh COOOILIEHBI TPEThen
CTOpoHE 0€3 MHUCBMEHHOr0 COrjacusi paOOTHHKA, poAMTENiel (3aKOHHBIX TPEICTABUTEIIEH)
HECOBEPILIEHHOJIETHETO (MaJIOJIETHET0) 00y4aroIerocs, 3a UCKIIOUYEHHEM CIydaeB, KOTJa 3TO
HEOOXOIUMO I

MPEIYIPEXKICHUS YTPO3bl KHU3HU U 3I0POBbIO PAOOTHHUKA , 0OYUYAIOLIET0Cs, a TAKXKE B CIIydasX,
YCTaHOBJICHHBIX (he/iepalibHbIM 3aKOHOM.

4.1.2. Jluma, nonydyarolye IepCOHaJIbHBIC JaHHbIE pPaOOTHUKA, OOYYArOMIETOCS JOJKHBI
MPEeayNpexaaTbCsa O TOM, YTO OTHU JIaHHBIE MOTYT OBITh HCIIOJIb30BAHBI JIMIIb B LENSAX, IS
KOTOpBIX OHM cooOmieHbl. OO momkHa TpeboBaTh OT 3TUX JIUIl MOATBEPXKICHHUS TOTO, YTO 3TO



npaBuiIo coOmroseHo. Jluma, nogydaroniye nepcoHalbHble JaHHbIe paOOTHHKA, 00yYaromerocs
00s13aHbI COOIOIATh PEXUM KOH(GHUICHIIMATLHOCTH. JJaHHOE TMOJI0KEHNE HE PacIpOoCTpaHsIeTCs
Ha OOMEH MEepCOHATBLHBIMU JaHHBIMU PA0OTHHKOB B MOPSAJIKE, YCTAHOBIEHHOM (heaepatbHbIMU
3aKOHaMH.

4.2. Ilepenaya mnepcOHaNbHBIX JAaHHBIX PaOOTHHMKA, OOYYAIOIIEroCs €ro MpeCTaBUTEISM
MOKET OBITh OCYIIECTBIICHA B YCTAHOBIIEHHOM JCHCTBYIOIIMM 3aKOHOJATEIICTBOM MOPSIKE
TOJILKO B TOM 00beMe, KOTOPBI HEOOXOAMM JUI BBINOJIHEHUS YKa3aHHBIMU MPEICTABUTEISAMU
X QyHKUIUH.

5. [TpaBa pabOTHHUKOB, 0OyUYAIOIIMXCS Ha 00ECTICUCHHE 3AIUTHI IEPCOHAIBHBIX TAHHBIX

5.1. B mensax obecreueHus 3anIUThI IEPCOHATBHBIX JaHHBIX, XpaHsamuxcs B OO, pabOTHUKH,
poauTeny (3aKOHHBIE NPEICTABUTEIN) MAJOJIETHETO HECOBEPLICHHOJIETHETO OOYdaloLIerocs,
UMEIOT MPaBo:

5.1.1. Tlomy4ath NOJHYIO HH(POPMALIMIO O CBOMX MEPCOHAIBHBIX TAaHHBIX U UX 00paboTKe.

5.1.2. CB006oHOTO OECIIIATHOTO JOCTYIA K CBOUM MEPCOHATBHBIM JTAHHBIM, BKJIFOYAs TTPaBo Ha
MOJTydeHWEe KONHUM JII0OOW 3ammcH, CoAepiKalledl IepcoHaJbHbIE JaHHbIe paOOTHUKA, 3a
HCKJIFOUEHUEM CITydaeB, MPelyCMOTPEHHBIX (enepanbHbIMKU 3akoHaMu. [lonydyeHne ykazaHHOMN
nHPOPMAIIMK O CBOUX MEPCOHAIBHBIX JaHHBIX BO3MOXKHO MPHU JTUYHOM OOpalieHnH paOOTHHKA,
poauTeneil (3aKOHHBIX IpeICTaBUTENEH) — K OTBETCTBEHHOMY 3@ OpPraHU3aLUI0 U
OCYILIECTBIICHUE XPAaHEHHS MEPCOHATIBHBIX JAHHBIX pAOOTHHKOB.

5.1.3. TpeboBaTh 00 UCKIOYEHUHU WM UCIPABICHUN HEBEPHBIX MM HETIOJHBIX MEPCOHATBHBIX
JAHHBIX, a TakKXe JMJaHHBIX, OOpa0OTaHHBIX C HApyIIEHHEM TpeOOBaHUHN eHCTBYIOIIETO
3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHHWE JOJIDKHO ObITh  OQOPMIEHO MHCbMEHHBIM
3asiBieHHeM paboTHUKa Ha ums aupexTopa OO.

IIpu otkaze aupexkropa OO HCKIIOYUTH WM HUCHPABUTh MEPCOHAJIBHBbIE JaHHBIE PaOOTHHKA
pabOTHHK, POIUTENh, 3aKOHHBIA MPEJICTABUTEh HECOBEPIICHHOJIETHETO 00yJYaromerocss UMeeT
IIPaBO 3asBUTh B MHCbMEHHOM BHJEe nupekropy OO cBoeM Hecoriacuu, ¢ COOTBETCTBYIOIUM
000CHOBaHHMEM TaKoro Hecorjacus. [lepcoHanbHbIe JaHHBIE OIICHOYHOTO XapakTepa paboTHHK,
poauTeNb, 3aKOHHBIA IpEICTaBUTEIb HECOBEPIICHHOJIETHETO OO0YdYalollerocss MMEET IpaBo
JIOTIOJTHUTD 3asBJICHHEM, BBIPAXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHHUSI.

5.1.4. Tpeb6oate 00 u3Bemenuun OO Bcex JHIl, KOTOPHIM paHee ObUIM COOOIIEHBI HEBEpHBIE
WJIA HETIOJTHBIE TIEPCOHAIbHBIE TaHHBIE paOOTHHKA,

oOyuyaromierocsi 000 BceX TIPOMU3BEIEHHBIX B HHUX MHCKIIOYECHUAX, HCHPABICHUAX WU
JIOTIOJTHEHUSX.

5.1.5. OOGxanoBaTh B cyae Jo0Oble HempaBOMepHbIe AeWcTBHS winu OesneiictBus OO mpu
00paboTKe U 3alIUTe €ro MEPCOHAIBHBIX TAHHBIX.

6. O0s13aHHOCTH CYOBEKTa MEPCOHAIBHBIX JAHHBIX MO OOECIEYEHHUIO0 JTOCTOBEPHOCTH €ro
MEePCOHATBHBIX JAHHBIX

6.1. B nensx obecniedeHust TOCTOBEPHOCTH MEPCOHATBHBIX JJAHHBIX PAOOTHUKHU 00sI3aHbI:
6.1.1. IIpu mpueme Ha pab6otry B OO mnpencraBiiaTh YMOIHOMOYEHHBIM padoTHukam OO
JIOCTOBEPHBIE CBEJCHHS O ceOe B Mopsake U o0beMe, MPEAyCMOTPEHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit ®enepanuu.

6.1.2. B ciyuyae M3MEHEHUS NEPCOHAIBHBIX TaHHBIX PAaOOTHUKA: (paMuiIMs, UMs, OTYECTBO,
aZipec MecTa JKUTEJbCTBA, IACHOPTHBbIE JaHHbIE, CBEAECHUS 00 OOpa30BaHMM, COCTOSHUU
30pOBbsl  (BCJIEJCTBHE BBISBICHUS B COOTBETCTBUM C MEAMIMHCKUM 3aKIIOUYEHHEM
[IPOTUBOINIOKA3aHUN JUIsl BBIIIOJHEHHUS pAaOOTHUKOM €ro JOJKHOCTHBIX, TPYJOBBIX 0053aHHOCTEH
U T.II.) cOOOIATh 00 ATOM B T€UEeHHUE 5 paboUMX JTHEH ¢ AaThl UX U3MEHCHHIA.

6.2. B mensax obecrnieueHHs TOCTOBEPHOCTH MEPCOHANIBHBIX JIAHHBIX 00YUYaIOIIUXCS:



6.2.1. Ponutenu, 3aKOHHBIE MPEJCTABUTENN HECOBEPIIEHHOJIETHUX O0YJAIONUIUXCS MPH MIpUeMe
B OO mpenocTaBisiOT yIMOTHOMOYEHHBIM paboTHukam OO 1OCTOBEpHBIC CBEIEHUS O cede U
CBOUX HECOBEPIIECHHOJICTHUX JCTAX.

6.2.2. B ciyyae u3aMeHEeHUs CBEJCHHIA, COCTABIIIONINX IEPCOHAIBHBIC JJaHHbIC 00yJaronierocs,
pOIUTENH (3aKOHHBIE MPEICTABUTEIN) HECOBEPILICHHOIETHETO 00yJaromerocs: B Bozpacre 1o 14
JeT 00s13aHbl B TEUEHHE MeCsIa COOOLIUTH 00 3TOM YHOJTHOMO4YeHHOMY paboTHUKY OO.

7. OTBETCTBEHHOCTD 32 HAPYIICHUE HACTOSIIETO MOI0KESHHSI

7.1. 3a Hapymenue TIOpsiaka  oOpaboTkm  (cOopa,  XpaHEHHWs,  HMCIOJIb30BaHMUS,
pacmlpocTpaHeHUss H  3allUThl) TEPCOHATBHBIX  JAHHBIX  JIOJUKHOCTHOE JIMIIO  HECET
aIMUHHCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C JACHCTBYIOUIMM 3aKOHOJATEIHCTBOM.
7.2.  3a HapylIeHHE MPAaBUJI XPAaHEHHUS M MCIOIb30BaHUS MEPCOHAIBHBIX JAHHBIX, OBJEKIIEE
3a co0oW MarepuanbHbIM ymiepd paboromarento, pabOTHHK HECET MaTepuaJbHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C JIEHCTBYIOIIUM TPYIOBBIM 3aKOHOAATEIHCTBOM.

7.3. MarepuanbHbiii ymiepd, HaHECEHHBI CYOBEKTYy TEpCOHAIbHBIX JAaHHBIX 3a CYET
HEHAJIJIS)KAIIEr0 XPaHEHUsI U UCTIONIb30BaHMsI IEPCOHATBHBIX JAHHBIX, MOJJICKUT BO3MEIICHUIO
B TIOPSJIKE, YCTAHOBIEHHOM JIEHCTBYIOIINM 3aKOHOAATEECTBOM.

7.4. OO BrnpaBe OCYLIECTBIISTH 0€3 YBEJOMJICHHUS YIIOJTHOMOYEHHOTO OpraHa 10 3allluTe IpaB
CyOBEKTOB MEPCOHANBHBIX TAHHBIX JIUIIL 00pabOTKY CIEAYIOIUX MEPCOHATBHBIX JaHHBIX:

— OTHOCSIINXCS K CyObEKTaM MEePCOHATBHBIX JTAHHBIX, KOTOPBIX CBS3BIBAIOT C ONEPATOPOM
TPYJOBbIE OTHOIICHUS (PabOTHUKAM);

— MOJTyYCHHBIX OINEPAaTOPOM B CBS3M C 3aKIIOYCHHEM JOTrOBOpa, CTOPOHOM KOTOPOTO
SIBJIIETCA CYOBEKT MEePCOHANBHBIX JTAaHHBIX (00y4arouuiicst u Ap.), €ciau MepcoHaNbHbIE TaHHBIE
HE PacIpOCTPAHSIIOTCA, a TAK)Ke HE MPEJOCTABIISIOTCS TPETHUM JIUIAM 0€3 COTriacusi CyObeKTa
MEPCOHANBHBIX JAHHBIX M HCIOJNB3YIOTCS ONEpPaToOpoOM HCKIIOYUTENBHO I HCIOJIHEHUS
yKa3aHHOTO JIOTOBOPA U 3aKJIFOUEHUS JIOTOBOPOB C CYOBEKTOM MIEPCOHAIBHBIX TaHHBIX;

— SBIIAIOIINUXCS O0IIETOCTYITHBIMU MEPCOHATBHBIMU JAHHBIMU;

- BKITIOYAIOIIUX B ce0sl TONBKO (paMIIUM, UIMEHA M OTYECTBAa CYOBEKTOB IEPCOHAITBHBIX
JAHHBIX;

- HEOOXOJMMBIX B LEJISIX OJHOKPATHOTO IMPONYCKa CYObEKTa MEePCOHANBHBIX NAaHHBIX Ha
TEPPUTOPHUIO 00PA30BATENBHOTO YUPEKACHUS UM B UHBIX aHAIOTHYHBIX IIEIISX;

—BKJIIOYCHHBIX B HMH()OPMAIMOHHBIE CHCTEMBl IEPCOHAIBHBIX JAaHHBIX, WMCIOIIUE B
COOTBETCTBUM C (peaepaiabHbIMM 3aKOHAMU CTaTyc (eaepajabHbIX aBTOMAaTU3HMPOBAHHBIX
WHPOPMAIIMOHHBIX CHCTEM, a TakKXe B TOCYJapCTBEHHbIE HH()OPMAIIMOHHBIE CHUCTEMBI
NEPCOHATBHBIX JIAHHBIX, CO3/JaHHBIE B LEISIX 3alIUThl OE30MacHOCTH ToCyJapcTBa U
0011IeCTBEHHOTO MOPSIKA;

— oOpabaTbiBaeMbIX 0€3 HCIIOIB30BaHUS CPEJCTB ABTOMATH3aIlMM B COOTBETCTBUHU C
(denepasbHBIMH 3aKOHAMH WJIM HHBIMH HOPMATHBHBIMH IIPaBOBBIMH akTamMH Poccuiickoit
denepanuy, ycTaHABIMBAIOUIMMU TPeOOBAaHUS K OOECIEUYEHHIO 0e30MacCHOCTH MEPCOHAIBHBIX
JAHHBIX MPU UX 00pabOTKE U K COOTIOICHHUIO MTPaB CYObEKTOB MEPCOHATIBHBIX TAHHBIX.

Bo Bcex ocranphbIx cinyyasx omeparop (aupekrop OO u (WiM) yrmOJTHOMOUYEHHBIE MM JIMIIA)
00s13aH HamNpaBUTh B YIOJIHOMOYEHHBIM OpraH IO 3allUTe MpaB CYObEKTOB MEPCOHAJBHBIX
JTAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.



